ROXBURY HIGH SCHOOL INSTRUMENTAL MUSIC DEPARTMENT
1 BRYANT DRIVE SUCCASUNNA, NJ 07876
973-584-1200
WWW.ROXBURYBANDSNJ.ORG 








Jeffrey Conrad				Ryan Sweer				Sarah Bednarcik
Director of Bands         			Associate Director of Bands		Assistant Director of Bands
Ext. 1251 jconrad@roxbury.org		Ext. 1296 rsweer@roxbury.org		Ext. 1285 sbednarcik@roxbury.org


ATTENTION ALL PARENTS, ALUMNI, OR SUPPORTERS OF THE 
ROXBURY HIGH SCHOOL INSTRUMENTAL MUSIC DEPARTMENT


Dear Friends, 

The Band Parents Association is open to anyone who wishes to support the band program throughout various endeavors each year.  The Board of Directors of this organization is a five member unit consisting of the Director of Bands, Associate Director of Bands, Assistant Director of Bands, and the elective offices of President of the Association and the Treasurer. The Board of Directors selects Committee Heads including the following positions:  Association Secretary, Membership, Publicity, Association Fundraisers, Student Fundraisers, Hospitality, Logistics, and Uniforms. In addition, Committee Chairs are necessary for the Roxbury Band Classic and MWBI, the organization’s two largest fundraising events of the year.  These Committee Heads will then select Association members to serve on each of their committees.  With this network of supporters we are able to handle any activity that we wish to accomplish.

Enclosed you will find two applications, one for holding elective office and one for serving as an appointed Committee Head or committee member.  Please apply for as many positions as you would like by filling out the appropriate applications and returning them to us by the date requested. Once the nominating committee has reviewed these applications they will forward a slate of officers for you to vote on.  Once the election is completed, the Board of Directors will convene to select the Committee Heads. We will have a full membership meeting on Wednesday, June 4th @ 7 pm in the RHS band room to vote, wrap up this school year and look ahead to next year..

We have always been very proud of the supportive parent involvement in the band program.  This formal organization allows us the opportunity to properly organize this terrific group of people to actively support the students of the award-winning Roxbury High School Bands.  We sincerely hope that you will take the time to get involved in some aspect of this outstanding organization.  Please feel free to call us at 973-584-1200 x1251 if you have any questions.

Sincerely,

Jeffrey Conrad		Ryan Sweer				Sarah Bednarcik

Jeffrey Conrad			Ryan Sweer				Sarah Bednarcik
Director of Bands		Associate Director of Bands		Assistant Director of Bands



ROXBURY HIGH SCHOOL INSTRUMENTAL MUSIC DEPARTMENT
BAND PARENTS ASSOCIATION

APPLICATION FOR ELECTED POSITION – President or Treasurer

NAME :	
Address:	
                	
Phone Number:	
Email:	

DO YOU HAVE A STUDENT INVOLVED IN THE PROGRAM?
*Please note that elected officials must be the parent/guardian of a member of the CURRICULAR band program.

Yes ____  Name of Student _________________________ Year of Graduation __________

SELECT WHICH POSITION THAT YOU WOULD LIKE TO BE NOMINATED FOR:
President __________ Treasurer __________ Either __________

PLEASE LIST ANY POSITION, CAREER, OR SPECIAL INTERESTS YOU HAVE HAD THAT WOULD BE HELPFUL TO YOU IN SERVING IN THE CAPACITY OF PRESIDENT OR TREASURER.

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
	
BRIEFLY DESCRIBE YOUR PHILOSOPHY OF LEADERSHIP AND HOW YOUR SERVING IN THE CAPACITY OF PRESIDENT OR TREASURER WOULD BE HELPFUL TO THE BAND PROGRAM AND ITS DIRECTORS.  

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________	
PLEASE EMAIL COMPLETED APPLICATION in PDF form BY May 28th, 2025
Email to:  Mr. Jeffrey Conrad, jconrad@roxbury.org
ROXBURY HIGH SCHOOL INSTRUMENTAL MUSIC DEPARTMENT
BAND PARENTS ASSOCIATION

APPLICATION FOR APPOINTED POSITION – Committee Head/Committee Member

NAME:
	
Address:
   		
Phone Number: 	
Email:	

DO YOU HAVE A STUDENT INVOLVED IN THE PROGRAM?
Yes ____ No ____ Name of Student _________________________ Year of Graduation __________

ARE YOU THE PARENT OF AN ALUMNUS?
Yes ____ No ____ Name of Student _________________________ Year of Graduation __________

ARE YOU A FORMER ALUMNUS?
Yes ____ No ____ Year of Graduation __________

WHAT CAREER, HOBBIES, OR SPECIAL INTERESTS DO YOU POSSESS THAT WOULD BE HELPFUL TO THE PROGRAM?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
	
	
SELECT WHICH POSITION THAT YOU WOULD LIKE TO BE APPOINTED TO:
Committee Head __________ Committee Member __________ Either __________

*Check one or as many positions that you would like to be considered for in preference order – see attached sheet for a description of each committee

Correspondence/Membership _______ Hospitality _______
Logistics _______ Uniforms _______
Association Fundraisers _______ Student Fundraisers _______
Roxbury Marching Band Classic______	 
Metropolitan Wind Band Invitational _____ 

PLEASE EMAIL COMPLETED APPLICATION in PDF form BY May 28th, 2025
Email to:  Mr. Jeffrey Conrad, jconrad@roxbury.org
[bookmark: _l88rwoe1p0ku]
[bookmark: _vpy3tx2wykhw]


GENERAL DESCRIPTIONS OF ROXBURY HS BPA 
ELECTED OFFICERS AND COMMITTEES

The following descriptions are for informational purposes only. They are designed to help you understand each elected official’s capacity and various committee functions.

OFFICER - BPA PRESIDENT - ELECTED POSITION
· Support the needs of the RHS Band program as outlined by the RHS Band Directors
· Preside over all general meetings of the RHSBPA 
· Serve as a standing member of the RHSBPA Board of Directors  
· Perform other duties as may be prescribed by the bylaws, or by the band directors  
· Coordinate the work of the RHSBPA committee chairpersons 
· Act as the principal liaison and responsible point of contact between the RHSBPA and the school administration.

OFFICER - TREASURER - ELECTED POSITION
· Record credits and debits, balance books, and disperse funds in accordance with the RHSBPA By-Laws
· Provide a report outlining the organizations financial status at general membership meetings and as necessary 
· File the annual reports and tax returns as required by state of New Jersey
· Submit books for an end of year audit
· Stand in place of the RHSBPA President in the event of his/her illness, absence, or inability to serve.

ASSOCIATION SECRETARY/MEMBERSHIP
· Record minutes of various meetings.
· Carry out general correspondence of the RHSBPA 
· Facilitate general mailings to membership, etc. 
· Moderate electronic mailing list                                    

ASSOCIATION/STUDENT FUNDRAISERS
· Organize and conduct various fundraisers run by RHSBPA membership to help support the Roxbury High School Band Program

HOSPITALITY    
· Organize refreshments at home football games for home and visiting marching bands.
· Provide refreshments at various events throughout the school year
· Organize the End of Year Band Banquet
· Organize Marching Band Banquet  
                     
STUDENT FUNDRAISERS
· Act as custodian of all student fundraisers in collecting orders and funds
· Keep accurate records of all individual student accounts   
    
LOGISTICS 
· Assist directors and student logistics team with loading and unloading equipment at events.
· Secure, maintain and construct equipment as deemed necessary  

UNIFORMS
· Organize and execute all business concerning the distribution, maintenance, and repair of uniforms for the Concert Bands, Jazz Bands, and Marching Band and Color Guard.

[bookmark: _vgb0bjhwzl5q]BAND CLASSIC AND MWBI CHAIRS
· In conjunction with the RHS Band Directors, organize and execute all business concerning the Marching Band Classic and Metropolitan Wind Band Invitational
· Act as lead parent contact for event 

[bookmark: _id84odeu0u0n]SOCIAL MEDIA
· In conjunction with the RHS Band Directors, keep all RHS BPA social media accounts active while promoting the activities and functions of the band program.

[bookmark: _frm6j45l52qf]WEBSITE COORDINATOR
· In conjunction with the RHS Band Directors, organize and update www.roxburybandsnj.org on a regular basis as a source of information both within and outside the program. 
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